Descriptions of SBA Officers and Class Representative Positions
1. President. The President shall preside at all meetings of the Association and the Student Bar, and perform such other duties as usually pertain to the office of President. The President shall be an associate member of the SJCL Board of Directors. Within thirty (30) days after taking office, the President shall appoint chairpersons and appointive officers of all standing committees. In the event of a tie vote on any matter before the Student Bar, or the general membership, the President shall cast the deciding vote. The President shall be an ex—officio member of all committees, except the Elections Committee. 

2. Vice—President. The Vice—President shall preside over all meetings of the Association and the Student Bar in the absence of the President, perform such other duties as ordinarily pertain to this office and as may be prescribed by the President or the Student Bar. The Vice-President shall be the chairperson of the Annual Spring Banquet Committee and will coordinate with the SJCL Associate Dean for Advancement or other designated faculty member(s) in this and all other ancillary matters. 

3. Secretary. The Secretary shall keep a correct record of the proceedings of all meetings of the Association and the Student Bar; shall send out all notices and conduct all correspondence; shall keep a correct register of the officers and chairpersons of committees and all other data required by the President or the Student Bar and shall preserve all records in a permanent file. All records shall be turned over to the successor of the office at the close of the Secretary’s term of office. 

4. Treasurer. The Treasurer shall have charge of all monies of the Association in such place as the Student Bar may direct; collect all dues and fees from the members, giving proper receipts therefore; pay all bills upon authorization by the Student Bar or the membership; and keep a correct account of all receipts and disbursements. 

5. Class Representatives. It shall be the duty of the Class Representative to attend all meetings of the Student Bar and report back to the members of their respective classes the business transacted by that body, and generally to act as a liaison between the Student Bar and their Class members. 
*All  positions require a time commitment, please make sure that if you undertake an office you can dedicate the time to fulfill the duties of the office.
